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Professional Reference Check 
Date (MM/DD/YYYY format) 
 
3/31/09 

 

Candidate 
 

                             Lauren Godfrey 

 
 

Reference Name and Title 
 
 
 

Patrice Paden/Manager of Training and Development 
Home Phone 
 
 
 

909-244-9757 
 

Address 
 

Anchor Blue Retail Group – 2501 East Guasti Road 
 

 

City 
 

Ontario, CA 
How long have you known the Candidate? 
 

For 3 or 4 years 
 Zip 

 

         91761 
 

What is your business relationship? 
 

Former colleagues at The Cheesecake Factory 

What was his/ her position? 
 

Projects and Communication Specialist – Human Resources 
Can you elaborate on his/her responsibilities? 
 

Various HR projects and employee communications – responsible for creating and editing newsletter, company announcements, 
employee handbook, conducting new employee orientations at Corporate Center and maintaining those training materials, employee 
handbook redesign, to name a few. 
How did he/she get along with Superiors/ Associates/ Subordinates? 
 

She got along very well with others at all levels of the organization.  Lauren is professional, yet friendly and seeks to build alliances 
within the organization.  She is a very good listener and empathetic.  She is open to feedback and continually seeks to improve herself 
and add value to the team. 

What were his/her outstanding accomplishments/ promotions? 
 

Improvements to our Company Newsletter and Policy & Procedure manual.  Big improvements to our Employee Handbook—in terms of 
content, format and then pushing it through the appropriate channels for approval and distribution.  She was also highly involved in 
planning and executing all of our company events (picnics, holiday parties, fundraising activities).  She is someone who cares about the 
company and the community. 

Is he/she effective when working across interdepartmental projects?   
 

Yes, she asks lots of questions to understand her role, root cause of problems.  She is eager to provide support and always friendly, 
helpful, energetic.  She is a valued contributor because she can be counted on for creative solutions and depended on to meet 
deadlines and get results. 

Can you comment on his/her Behavioral Style/Creativity/Initiative/Energy/Dependability? 
Lauren takes initiative and owns any project she becomes involved with—she’ll find ways to make anything she touches better in terms 
of quality, appearance, user-friendliness and understands customer needs. 
 
She has a high degree of energy and tenacity—she is a very loyal employee. 
 
From an HBDI (Hermann Brain Dominance Indicator) perspective, I see her as a “green-process” and “yellow-creative” thinker.  These 
styles are completely opposite one another, but this combination, while it may cause feelings of inner conflict, it enables her to come up 
with ideas and organize them in a way that is organized and well conceived.  I think that while she seeks to build relationships and there 
is “red” thinking – she has to work at this and be aware of her impact on others.  She may at times seem to bold or “take charge” 
because of her initiative, ability to work independently and her desire to get results. 
What motivates him/her? 
 

Ensuring quality in everything she does, the desire to meet the needs of customers and create documents that are both beautiful and 
efficient/user-friendly.  She is motivated by her work and personal drive to succeed. 
What about Technical Competence/Accuracy/Quality of Work? 
 

High attention to detail and concern for quality.  Much of what she worked on (like Policies and Procedures or the Employee Handbook) 
involved copious documentation and so many details—she is an excellent writer that found ways to improve and streamline. 

What were his/her strengths? 
 

Creativity, passion for excellence, attention to detail, excellent written communications. 

Can you comment on his/her verbal presentation skills? Written skills?  
I have overheard her when leading orientation groups through the office – very professional and engaging.   Her written skills are 
excellent, as I have mentioned earlier, a real strength. 



   

Recommendation Letter_P Paden-rev /   Page 2 of 2   /   Copyright ©2003, Kforce® Professional Staffing, Inc. 
 

Why did he/she leave the Company? 
 

Company was downsizing and her position was eliminated. 

Would you Rehire Candidate?  Why? 
 

Yes—I think her passion for excellence, dedication to quality and creative approach to solving problems and improving processes would 
be a value to any company.   I had actually invited Lauren to apply for a job opening for a Communications Specialist position with 
Anchor Blue a few months ago— she was not interested because of our office location.  
Is there anything else that you can tell me that will assist us in helping him/her? 
 

 

I think she would be a top-notch contributor to any team she joins and I wish her luck in her search.  I know that a person as talented as 
she just needs to find the right opportunity. 
 
 
 
 
 
 







  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 




